Acceptance Letter of Invitation to Speak at a Literature Club

A&M University.

Nicholas Nathaniel

32 North St. Tenth Renton Avenue, Texas

5th April 2017

Mr. Charles Neil Alexander.

Administrator

Clifford Literature Club.

24 St, Horse Course Avenue, San Francisco.

Dear (Recipients Name),

I hope you are doing well. I have received the letter of invitation to speak on the topic “Entrepreneur’s Success Secret” at Clifford literature club on 20th April 2017 in San Francisco at 5:30 p.m. I thank you for inviting me to speak. I will be leaving Texas on 18th April 2017. I have received the hotel reservation details. I will need a projector along with sound system. In addition, I have added a sub-topic along with my presentation and speech which I would deliver after the lunch break. I hope the audience will find it interesting as it is in the form of documentary. I would like to see the arrangements on the previous day. I am sure you will make it happen. I hope to have a wonderful day together. And I hope that the audience will find a great help from it.

See you soon. 

Sincerely,

Nicholas Nathaniel.

HOD Management Department, A&M University.
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