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[Your Name]
[Street Address] [City, ST  ZIP Code]

[Date]
[bookmark: _GoBack]RE:	Rent Overdue 
Dear [Recipient Name]:
I must call your attention to the fact that rent due for the last four months for the premises occupied by you had not been cleared despite many promises made by you.
I request you once again to clear the same at your earliest, not in any case later than the last day of the current month, otherwise, I shall be compelled to take such steps as may not be to your kind.
Sincerely,
[Your Name]
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