To
[The Recipient Name]
[Designation]
[Company Name]
Subject: Donation thank you letter

Dear Williams,
I hope you will be doing well these days. My name is Johnson, CEO of The Citizens Foundation, Michigan and I want to say thank you on behalf of my whole team for your continuous support towards foundation which has recently been witnessed in the form of a donation of US$5000/- for making the lives of needy children better and enabling them to become a useful citizen of the society.
[bookmark: _GoBack]By virtue of your earlier donations, we had been able to extend the circle of our services outside the state of Michigan and it helped us towards the accomplishment of our mission. By virtue of the donations from you and other generous people, we had done a lot for the society like the building of school from our organization where free education is imparted to the needy children. Technical education is another beneficial aspect of that school which helps them search for better employment opportunities. 
Apart from education, children are also provided with the food twice a day as long as they stay within the premises. So collectively, we are playing our part and striving hard for the betterment of society. This would have not been possible without the sincere support provided by you and other kind-hearted people around us.
Saying thank you again, I assure you that each penny of the amount that you have donated to us will be spent on the mission stated above. If you want to see the progress in the above-mentioned aspects, you are welcome to visit our school or organizational office physically or you may visit us online at [website address].
Yours faithfully,
[XYZ]
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