Arthur McDonald,
Director HR,
XYZ Corporations,
[Write address of your company here]
Subject: Please review my salary
Dear Arthur,
Before I begin to write the motive to draft this letter, I would like to introduce myself to you. I, Tony Grey, am a senior Project Head of XYZ Corporations since May 20XX. I work for the Sales and Marketing department and I am proud to tell you that I have been a pivotal part of the major projects of this company.
[bookmark: _GoBack]I have led a number of projects since my recruitment turning all of the clients into our regular buyers. I have been a dedicated and hardworking employee for this company with the only intention for it to grow and fly high.
Owing to my devotion and services, I believe I deserve a pay review. I request you to kindly review my current pay, which is $[X] annually, and increase so it matches my experience, hard work, and dedication for the company.
I am willing to work with you on this subject to bring out the best for both me and the company. Thank you for listening to me.
Sincerely,
Tony Grey,
Senior Project Head,
Sales and Marketing Department
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