To
[The Recipient Name]
Subject: warning for inappropriate behavior 

Dear Johnson,
This is Michelle Franklin, MS of Holy mental hospital, Michigan and I am writing you this letter to inform you that you are at the danger of losing your status as a registered patient in this hospital. No doubt I am working on an administrative position but being a doctor, I do care for my patients and always concerned about their good health. 
This is evident from the fact that I call the meeting of doctors on a daily basis and ask them about their performance. But at the same time, I show a lot of strictness when it comes to doctor’s respect. Our hospital has a zero-tolerance policy about any kind of misbehavior including harassment, abuse, and violence.
Yesterday, I was informed by your doctor that you abused and even tried to beat him while he was injecting your serum on the 15th of August 20XX.  In this way, you have not only violated our discipline policy but has caused great harm to the concerned doctor’s respect. I was shocked to hear from him this kind of behavior exhibited by you. No doubt that patients with mental disabilities often show such kind of behavior but your medical reports are showing that you have 95% recovered so this kind of attitude is not tolerable at all.   
Your inappropriate behavior has harmed the trust between you and us which should be maintained in doctor-patient relations. So, this was the first time you misbehaved with our doctor and that’s why we are sending you this warning letter. 
Any further violation exhibited by you will debar your right of visiting this hospital forever. Consequently, you will not be able to get the healthcare facilities for yourself and your family also which are being provided by the government free of cost.  
If you have any queries about our policy or about this letter, you should contact us as early as possible.
Yours sincerely,
MS of Holy Mental Hospital
Michigan.
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