[Company Name]
[Address, City, STATE, Zip]
[Contact]
[Website]
To
[Recipient Name]
Subject: Letter to request arrears
Dear Johnson,
I am Robert Lee, owner of the flat where you are residing right now. I am writing you this letter in order to remind you that there is some amount that is yet to be paid by you in lieu of arrears.
[bookmark: _GoBack]Dear Johnson, you are hereby notified that we entered into an agreement on the 1st of January, 20XX. Now, as my record is showing and as per the condition of our agreement, the total amount is shown as arrears is summing up to USD 1500. This had to be paid on [date] but owing to the economic crises you faced in recent months, I did not demand that amount. Now, as you told me that you have managed to come out of a hard time, I have full right to ask for arrears. Therefore, it is my request to you that the arrear amount must be paid within 15 days after you receive this letter.
Moreover, I would like to inform you that in case of noncompliance, if you still not pay the arrear amount to me, I will be forced to take legal action against you in that situation. Thanking you in anticipation for your kind cooperation.
Yours sincerely,
[XYZ]

writeletter2.com


writeletter2.com


 


 


[Company Name]


 


[Address, City, STATE, Zip]


 


[Contact]


 


[Website]


 


To


 


[Recipient Name]


 


Subject: Lette


r to request arrears


 


Dear Johnson,


 


I am Robert Lee, owner of the flat where you are residing right now. I am writing you this letter in 


order to remind you that there is some amount that is yet to be paid by you in lieu of arrears.


 


Dear Johnson, you are he


reby notified that we entered into an agreement on the 1


st


 


of January, 20XX. 


Now, as my record is showing and as per the condition of our agreement, the total amount is shown 


as arrears is summing up to USD 1500. This had to be paid on [date] but owing to 


the economic crises 


you faced in recent months, I did not demand that amount. Now, as you told me that you have 


managed to come out of a hard time, I have full right to ask for arrears. Therefore, it is my request 


to you that the arrear amount must be paid


 


within 15 days after you receive this letter.


 


Moreover, I would like to inform you that in case of noncompliance, if you still not pay the arrear 


amount to me, I will be forced to take legal action against you in that situation. Thanking you in 


anticipati


on for your kind cooperation.


 


Yours sincerely,


 


[XYZ]


 


 




writeletter2.com     [Company Name]   [Address, City, STATE, Zip]   [Contact]   [Website]   To   [Recipient Name]   Subject: Lette r to request arrears   Dear Johnson,   I am Robert Lee, owner of the flat where you are residing right now. I am writing you this letter in  order to remind you that there is some amount that is yet to be paid by you in lieu of arrears.   Dear Johnson, you are he reby notified that we entered into an agreement on the 1 st   of January, 20XX.  Now, as my record is showing and as per the condition of our agreement, the total amount is shown  as arrears is summing up to USD 1500. This had to be paid on [date] but owing to  the economic crises  you faced in recent months, I did not demand that amount. Now, as you told me that you have  managed to come out of a hard time, I have full right to ask for arrears. Therefore, it is my request  to you that the arrear amount must be paid   within 15 days after you receive this letter.   Moreover, I would like to inform you that in case of noncompliance, if you still not pay the arrear  amount to me, I will be forced to take legal action against you in that situation. Thanking you in  anticipati on for your kind cooperation.   Yours sincerely,   [XYZ]    

