[Company Name]
[Address, City, STATE, Zip]
[Contact]
[Website]
To
[Recipient Name]
Subject: Thank you for awarding me a laptop
Respected Boss/Supervisor,
I am writing this letter to express my firm gratitude for the amazing opportunity you have provided me with, by issuing me a personal laptop for my job. This way, I can pay keen attention to my work without any interference and complete my work without any delay.
Throughout these months, I have tried best to prove myself as an honest and hard-working employee to this company. And I pay huge regard to my supervisors who always believed in my strengths. Having a personal laptop would not only improve my quality of work but it will also deliver my due project on time. This way I can bring my projects home and organize the workload accordingly.
I assure you that providing me with this opportunity will not be wasted and I will prove myself to be an asset to your company. Thank you again for supporting me in this regard. I am truly aware of the greater responsibility that the company has set upon my shoulders after this grant. I will make sure not to fail your expectations at any cost.
Thank you.
[bookmark: _GoBack]Yours Sincerely,
[Your Name]
[Designation]
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