[Company Name]
[Address]
[Contact]
[Website]
Date:
RE: Warning for the violation of not wearing uniform
Dear Employee [Name],
This letter is intended to inform you about your irresponsibility in not following the official rules set forth by the organization. You were found without your helmet in the working hours on several occasions, as described by your supervisor.
The nature of our work demands safety and protection at any cost, and it is the prime responsibility of every employee to wear safety equipment like a helmet at the time of work. This can ensure the safest working routine. It will also satisfy our customers that the products are made in a protective environment, with our employees acknowledging their safety precautions.
Therefore, we have decided to generate a warning letter against your misconduct. You will be monitored in the coming days and we will strictly check your formal safety equipment. Be noted that we may not refrain from forming a disciplinary action against you. It can proceed further for salary reduction from your monthly pay. We hope to see a positive attitude in the coming days from your side.
[bookmark: _GoBack]Yours Sincerely,
[Your Name]
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