[Company Name]
[Address]
[Contact]
[Website]
Date:
RE: Warning for the violation of not wearing uniform
Dear Employee [Name],
With due respect, it is stated that you were found without your safety helmet in the working hours of your shift. Wearing your safety equipment is an essential part of your attire decorum and failing to do so may result in serious consequences.
The company has provided a set of Rules and Regulations to follow for every employee. These rules are described in the Terms and Conditions section handed over to the worker at the time of his appointment. It clearly states on page # [Mention page] that an employee must always wear his safety helmet in the working hours and should not take it off until the intended work is completed.
We believe you are a hard-working and devoted employee to this company. That is why the HR department has refrained from generating a disciplinary action against you. Therefore, you are requested to observe your safety essentials, including the helmet which must be a part of your uniform. This can ensure the nature of your work domain which requires needs safety and protection.
Yours Sincerely,
[Your Name]
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