[Company Name]
[Address]
[Contact]
[Website]
Date:
RE: Warning for not taking precautionary measure
Dear Employee [Name],
We are writing this letter as a formal warning for your negligence in not wearing the Personal Protective Equipment which is described by our company [Company's name]. It is advised to each worker that following the safest decorum and wearing the advised PPE is a necessary task for every employee and failing to do so will result in a heavy penalty.
These PPEs must be worn in all working hours so a clean and safe environment can be maintained. But in your case, all these rules were found violated. You were seen without the basic PPEs several times in the working hours. The higher authorities reported that you were notified by your peers and boss, but you did not pay heed to their warning.
[bookmark: _GoBack]Thus, you are in clear violation of rules set forth by this company. You are requested to observe the safety precautions since you are working in a hazardous and non-safe environment. This way, both you and your fellow workers can work safely here. Be noted that any further violation of rules can lead to serious consequences.
Yours Sincerely,
[Your Name]
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