[Company Name]
[Address]
[Contact]
[Website]
Date:
RE: Warning for the violation of not wearing uniform
Dear Employee [Name],
[bookmark: _GoBack]It has come to the management's attention that you have been violating the uniform decorum of our company and failing to wear your formal attire as prescribed in the Rules and Regulations book.
We have specified the formal uniform for every employee to work here and the instructions are clear in the "Attire Notice" that we provide. We have seen enough irresponsive behavior at your end in the previous days. I am sure you were provided with verbal notices by your supervisor to stick to your regular uniform. But non-serious excuses from your side cannot be catered on a regular basis.
Therefore, this warning letter serves as a notice of your misconduct. Such irresponsible behavior may risk your job and promotion opportunity. Your supervisor and I would be personally monitoring you in the coming days. We believe that you will be representing the best of your discipline and abide by the uniform rules set forth by the authorities. We will be attaching a copy of the recent "Attire Notice" with this letter. It contains all the necessary protocols to be followed against your uniform and discipline to be maintained.
Yours Sincerely,
[Your Name]
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