[Company Name]
[Address]
[Contact]
[Website]
Date:
RE: Warning for the violation of not wearing uniform
Dear Employee [Name],
We are writing this letter as a formal warning against your uniform decorum. Your supervisors have been noticing your conduct for the past few days. Upon several informal warnings, you were requested to wear your proper uniform. But you still ignored the rules of this company and failed to stick to the formal environment we represent.
Our company has maintained a high degree of professionalism and decency since its existence. In order to maintain the level of competence in front of them, you must pay keen observation of your uniform and never skip the formal attire selection of this company.
[bookmark: _GoBack]This warning letter will be shown in your profile and it will highly affect the evaluation process for your appraisal. This can be a huge loss to your career, and it may affect your position in this company. Be reminded that this is your first yet final warning. Thus, we notify you that if any rule is violated against your uniform decency, then we will be forced to form a disciplinary action and proceed for your demotion.
Thank you for your consideration.
Yours Sincerely,
[Your Name]
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