[Company Name]
[Address, City, STATE, Zip]
[Contact]
[Address]
To whom it may concern,
This letter certifies that Mr. [Employee Name]'s resignation has been approved by the Human Resource Department and he is resigning from the post of [Designation] from this company [Company Name]. We may clarify that this letter is issued on the request of Mr. [Employee Name] who was a former employee of our company.
He has served this organization honestly and with full diligence, but now because of his [Reasons], he has requested his resignation. Our company has imposed no obligations and thus his decision for departure was entirely his own. We have cleared all his former and later dues. He has received his paycheck from the finance department and the company's property of issued items have been returned.
We are attaching the clearance certificate with this letter in which all our company's supervisors and departments have concluded their remarks. They include our Human Resource, Finance, and Services department. Therefore, we accept the resignation of former employee [Name] and he is relieved from the duties imposed by this company on Date: [Provide date].
With this final notice, we wish all the best to Mr. [Name] and we hope that your decision in hiring him turns out to be beneficial.
Yours Sincerely.
[You Name]
[Designation]
Date:
writeletter2.com


writeletter2.com


 


 


[Company Name]


 


[Address, City, STATE, Zip]


 


[Contact]


 


[Address]


 


To whom it may concern,


 


This letter certifies that Mr. 


[Employee Name]'s


 


resignation has been approved by the Human Resource 


Department and he is resigning from the post of 


[Designation]


 


from this company [Company Name]. 


We may clarify that this letter is issued on the request of Mr. [Employee Name] who was a former 


employee of


 


our company.


 


He has served this organization honestly and with full diligence, but now because of his [Reasons], he 


has requested his resignation. Our company has imposed no obligations and thus his decision for 


departure was entirely his own. We have cle


ared all his former and later dues. He has received his 


paycheck from the finance department and the company's property of issued items have been 


returned.


 


We are attaching the clearance certificate with this letter in which all our company's supervisors a


nd 


departments have concluded their remarks. They include our Human Resource, Finance, and Services 


department. Therefore, we accept the resignation of former employee 


[Name]


 


and he is relieved from 


the duties imposed by this company on Date: 


[Provide date


].


 


With this final notice, we wish all the best to Mr. 


[Name]


 


and we hope that your decision in hiring him 


turns out to be beneficial.


 


Yours Sincerely.


 


[You Name]


 


[Designation]


 


Date:


 




writeletter2.com     [Company Name]   [Address, City, STATE, Zip]   [Contact]   [Address]   To whom it may concern,   This letter certifies that Mr.  [Employee Name]'s   resignation has been approved by the Human Resource  Department and he is resigning from the post of  [Designation]   from this company [Company Name].  We may clarify that this letter is issued on the request of Mr. [Employee Name] who was a former  employee of   our company.   He has served this organization honestly and with full diligence, but now because of his [Reasons], he  has requested his resignation. Our company has imposed no obligations and thus his decision for  departure was entirely his own. We have cle ared all his former and later dues. He has received his  paycheck from the finance department and the company's property of issued items have been  returned.   We are attaching the clearance certificate with this letter in which all our company's supervisors a nd  departments have concluded their remarks. They include our Human Resource, Finance, and Services  department. Therefore, we accept the resignation of former employee  [Name]   and he is relieved from  the duties imposed by this company on Date:  [Provide date ].   With this final notice, we wish all the best to Mr.  [Name]   and we hope that your decision in hiring him  turns out to be beneficial.   Yours Sincerely.   [You Name]   [Designation]   Date:  

