Date letter is drafted
Employee Termination Letter 'On Account of Cheating'
(Employee Name)
(Employee Address and Contact Information
This letter DOES NOT come as a warning. It is hereby to inform you that your contract with (Company name) will terminate from (the date of termination). You have violated the Company's SOPs and shown utter disregard for the Company's name. This comes in the head of cheating and character failure and our company has the strictest of policies for employees caught doing such activities. Consequently, your tenure with us has come to an end. The termination has been carried out due to the following reasons:
(Reasons and facts leading to termination, if possible, mention the events with dates and records).
Since you have been a part of our health insurance policies, therefore after termination, your contract for availing such facilities will also terminate. However, till the time of your termination i.e. (mention date of termination), you will be able to enjoy/receive the following (mention all health benefits, compensations, etc. that the employee can use).
All the company's property/items held on your charge need to be returned before (mention date).
This decision is FINAL.
Note: If at all you have any queries, complaints or you want to know about the procedure for your current financial/ health/insurance policies and how your termination will affect them, you can contact our Human Resource department official (mention name, appointment, contact email and cell number) or write on (mention company's email id).
Our Company's policies regarding cheating are final and in no case, you will be allowed to apply for re-employment.
Sincerely,
(Mention name of official executing termination)
(Contact information, address, email id, cell number)
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