Date:
[Company Name]
[Address, City, STATE, Zip]
[Contact]
Re. Auditing Services Termination
The purpose of writing this letter is to inform you about your termination from the post of auditor. As ventilated, this termination letter concerns with finalization that we had talked about on 12-09-20XX. Mr. Hutcheon does not need your services as an auditor now. Your services here at ABC Company were incredible and we cannot evaluate it.
As you know that Mr. Hutcheon is strategizing to revamp all its pecuniary sub-sections. This will result in the elimination of our prevailing accounting subsections outside the main offices, with overhauls in this respect being delocalized to a 2nd group organization that is ready to integrate our all requirements from the same source. This thing has now become crucial to the organization’s vastness objectives and calculations. We have given in enthusiastic exhortations on behalf of you to approach auditing service for the record. Similarly, we demand from you sign the encompassed agreement and give it back to the audit department. Hence you will be issued a dismissal wage check.
In case of queries and extra information, you can contact me at the email provided to you or you can visit my office situated in Brooklyn, 980. 
Thank you.
Signature
Resalt Nick
[email address]
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