Date:
[Company Name]
[Address, City, STATE, Zip]
[Contact]
Re. Fund Required for purchasing Physics Project Material
Dear Madam,
I am Neel Jargon from Lovelorn High School, Prism G branch, Raleigh. I am a Physics Instructor at the school to grade V and VII. The students of grade V, VI, and VII want to work on a project through mutual coordination. Their project has been approved last week by the head office of the school and now a petty fund is required to work on the project. There are a few apparatuses which are needed to perform the experiments and work on the project.
The project aims to measure the speed of light at room temperature in different circumstances. This project will not only encourage students to learn new and advance knowledge but also benefit our students in participating in other competitions in high schools and colleges. It includes seven students from grade V, VI, and VII aged 11-13. The following apparatus is required to perform the experiments for the project.
· One glass tube
· One miller
· One arch measuring box
· One calculator
· Three pistons
· One piston’s tube
· Two plastic handles
· Three tuning forks
The apparatus given above is required before 25th November 20XX. The apparatus should be new and latest because older versions of the apparatus do not give the desired results and are full of glitches in calculations. 
I hope you will support us in this project in generating the fund required to meet the expense incurred in this project. We shall be obliged for this favor and your kind support. You will be provided with the project report and evaluated calculations of expense as well.
Thanking in anticipation.
Regards
Neel Jargon
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