[Company Name]
[Address, City, STATE, Zip]
[Contact]
[Website]
Date:
To
[The Recipient]
I am Stewart, currently residing in one of your apartments as a tenant for the last two years. I am writing you this letter in order to inform you that you have involved yourself in violation of our lease contract which was signed two years ago at the time when I was shifting with my family in your apartment. It was clearly mentioned in the lease agreement that you will not visit your apartment without prior permission even for the purpose of inspection.
Yesterday, when I was out for a business meeting, you came to visit the apartment. My wife thought that you might have sought permission for this purpose and therefore, she allowed you to inspect and you visited each room of the apartment. I was extremely surprised when she told me because you had not taken permission for inspection purposes. My dear, this is not a good practice and is a violation of our lease agreement. I remained silent earlier on two occasions when you had not asked me to visit the apartment. This time, I could not stop myself from writing you this letter because I do not want anybody to enter my residential place without my permission.
I want to inform you through this letter that such a type of violation will not be tolerated by me in the future. If you carry on with the same routine, I will be forced to shift to another place as a tenant.  I hope you have understood the whole scenario and therefore, will not give me any chance to complain.
Yours sincerely,
[XYZ]
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