[Company Name]
[Address, City, STATE, Zip]
[Contact]
[Website]
Date:
Subject: Expressing concern over project [X] deadline
Dear Sir,
I am Anderson, working as a data analyst in this office. Through this letter, I want to express my concern over the project deadline specified by you to complete that project which was allocated to me on [date]. Dear Sir, I am very sorry to say but the deadline does not seem a realistic one and the project is not that simple as anticipated by you. In order to complete this project in an efficient way, it requires a lot of file work and field visits.
I have vast experience of dealing with such long projects in the past and I have also calculated the estimated time for completion of this project. The estimated deadline according to me is [date] and I am confident to complete the project by the proposed date. I assure you once this delay issue is resolved and analyzed, I shall be able to complete the project quickly. 
I regret any inconvenience which you may face but at the same time, I request you to show some flexibility over the deadline and grant me some more days in order to cope with unanticipated hurdles in the project.
I shall be very thankful to you for this act of kindness. If you have any queries regarding the project, you may ask any time.
Yours sincerely,
[XYZ]
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