[Company Name]
[Address, City, STATE, Zip]
[Contact]
[Website]
Date:
Subject: No response inquiry letter to supplier
Dear Johnson,
I am Darwin, a loyal distributor of medicines. Through this letter, I want to inquire about that factor which has forced you to become nonresponsive. I have been purchasing and distributing your company’s medicine for the last ten years on regular basis. I have marketed your company’s medicines in the whole market and therefore, made a good repute in the market.
I neither faced any problem from your side nor had anticipated but for the last three weeks, I have noticed that supply has not been delivered to me on time which is causing a huge interruption in the way of my business. Despite informing you verbally, no response has been observed from your side and I have been forced to write you like this. Sorry to say but this is becoming obvious from your behavior that your company is behaving unprofessionally and has become nonresponsive.
You are hereby informed that I need an immediate supply of medicines to stand in the market again. Moreover, you are further informed that if we don’t any response from your side, I shall be forced to stop doing business with you.
I hope you will investigate the matter deeply and resolve my problem as soon as possible.
Yours sincerely,
[XYZ]
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