To
[NAME]
[Designation]
Subject: Apology for immediate resignation
Dear Sir,
With an apology, I hereby regret to inform you through this letter that I am resigning from my position of assistant manager finance from [ABC Company] immediately. This letter of mine should be considered as immediate resignation and tomorrow will be the last day of my employment in this company and I would not be able to provide my services anymore thereon. It is witnessed from my past that I had put my every effort for the well-being of this company and did not want to leave it owing to which, I have been forced to send you my immediate resignation letter.
This company has provided me a lot more opportunities to polish my skills and excel in my career and for this reason, I am extremely thankful for the management. Throughout my stay in this company for the last 20 years, my personality grew up and I can say that these years were instrumental in terms of transforming me into an influential manager. I will always remember my colleagues and the best time I spent with you people.
I am aware of the inconvenience which will be caused because of my immediate resignation and to compensate for this, please let me know what I can do in this regard to make my replacement easier. At the same time, I am hopeful that you will accept my apologies regarding this resignation. If you think it workable, I may be available from home through phone calls or emails to answer all the queries for a couple of weeks following the last day of my service in this organization.
I am sorry again and hopeful that you will accept my apology for immediate resignation.
Yours sincerely,
XYZ

writeletter2.com


w


riteletter2


.com


 


 


To


 


[


NAME]


 


[Designation]


 


Subject: Apology for immediate resignation


 


Dear Sir,


 


With an apology, I hereby regret to inform you through this letter that I am resigning from my 


position of assistant manager finance from [ABC Company] immediately. This letter of mine 


should be considered as immediate resignation and tomorrow will be the 


last day of my 


employment in this company and I would not be able to provide my services anymore thereon. 


It is witnessed from my past that I had put my every effort for the well


-


being of this company and 


did not want to leave it owing to which, I have bee


n forced to send you my immediate resignation 


letter.


 


This company has provided me a lot more opportunities to polish my skills and excel in my career 


and for this reason, I am extremely thankful for the management. Throughout my stay in this 


company for t


he last 20 years, my personality grew up and I can say that these years were 


instrumental in terms of transforming me into an influential manager. I will always remember my 


colleagues and the best time I spent with you people.


 


I am 


aware


 


of the inconv


enience which will be caused 


because of


 


my immediate resignation and 


to compensate for this, please let me know what I can do in this regard to make my replacement 


easier. At the same time, I am hopeful that you will accept my apologies regarding this 


resignation. If you think it workable, I may be available from home through phone calls or emails 


to answer all the queries for a couple of weeks following the last day of my service in this 


organization.


 


I am sorry again and hopeful that you will accept m


y apology for immediate resignation.


 


Yours sincerely,


 


XYZ


 


 




w riteletter2 .com     To   [ NAME]   [Designation]   Subject: Apology for immediate resignation   Dear Sir,   With an apology, I hereby regret to inform you through this letter that I am resigning from my  position of assistant manager finance from [ABC Company] immediately. This letter of mine  should be considered as immediate resignation and tomorrow will be the  last day of my  employment in this company and I would not be able to provide my services anymore thereon.  It is witnessed from my past that I had put my every effort for the well - being of this company and  did not want to leave it owing to which, I have bee n forced to send you my immediate resignation  letter.   This company has provided me a lot more opportunities to polish my skills and excel in my career  and for this reason, I am extremely thankful for the management. Throughout my stay in this  company for t he last 20 years, my personality grew up and I can say that these years were  instrumental in terms of transforming me into an influential manager. I will always remember my  colleagues and the best time I spent with you people.   I am  aware   of the inconv enience which will be caused  because of   my immediate resignation and  to compensate for this, please let me know what I can do in this regard to make my replacement  easier. At the same time, I am hopeful that you will accept my apologies regarding this  resignation. If you think it workable, I may be available from home through phone calls or emails  to answer all the queries for a couple of weeks following the last day of my service in this  organization.   I am sorry again and hopeful that you will accept m y apology for immediate resignation.   Yours sincerely,   XYZ    

