[Company Name]
[Primary address]
[Contact]
[Website]
To
[The Company Name]
[Address or tag line]
Subject: Permission to use laboratory
Dear Sir,
I am Jackson, working as a scientific officer in the Stars Pharmaceuticals industries. I am writing this letter to seek your permission to use your laboratory facilities including chemicals, reagents, and other instruments for an estimated period of three months. We produce quality medicines and are therefore famous for our high export quality medicines and life-saving drugs throughout the world. You also know that the production of quality medicine is only possible when these are analyzed and tested for their effectiveness time and again and a well-established laboratory is a pre-requisite in this regard.
Usually, we perform all such analyses in our own lab but recently we have received a big order from various multinational companies for huge medicinal production but the analysis facilities available in our lab are not sufficient to deal with such a big project and if we do not use any other lab in addition to our own, the order may get delayed. Owing to this reason, we, therefore, request you to support us and issue a permit so that we can use your laboratory for analysis purposes.
A list of all the equipment, chemical reagents, and other instruments that are expected to be used in this production is being attached to this letter so that you may view it. You are again requested to entertain my request and grant us permission to use your lab for the aforementioned period. Please reply to this letter through an email/letter if you are agreed and let us know the estimated amount of laboratory expenses. I promise that this amount will be paid in advance as earlier as possible. Your positive response is being expected.
Yours sincerely,
[Name Here]
[Designation]
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