Date:
To
[The Recipient]
[Company Name]
Subject: Resignation letter for growth
Dear Sir,
I am writing you this letter to inform you that I am resigning from my position of Finance Manager at [ABC] organization. For the last couple of months, I have been thinking to grow myself in terms of my career. Fortunately, during the last week, I was offered a position in a more competitive organization and the most suited thing to me is that I have been offered this position at the company headquarter which is located near my home. So, in this way, I can also save the time of commute.
Apart from saving the travel time, there is another reason behind my resignation. Keeping in view my experience with your organization, I am being offered the position of Director of Finance which is more competitive as compared to my current one. I believe that if I join that company, my career growth will be accelerated.
Yes, I am leaving this company, but I want to say that I spent quality time while working here in this organization. I will remember this time in terms of the best spent days of my life. I am going to miss my job and the incredible colleagues in this organization with whom I worked throughout my stay here and I want to say thank you for providing me all the required training and exposure to transform me into a successful professional.
Lastly, I value your support and guidance and I wish this company all the best of luck. My resignation should be thought of as effective from the 15th of the next month to allow maximum time for a smooth transition. Since I am left with a couple of weeks before leaving this organization, I want you to let me know anything which I can do to assist you. You can feel free to contact me.
Sincerely.
[Your Name]
[Designation]
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