To
[The Recipient]
Hello, my name is Jackson, and I am writing this letter to you on behalf of my organization, named “Women empowerment society”. My purpose behind writing this letter is to introduce my organization to you. We are working for the welfare and betterment of women in society. For this purpose, we undertake charity work in collaboration with various organizations. 
I am writing you this letter to let you know that we are going to organize a welfare event and for this purpose, we want to form a charity partnership with an organization like yours. I believe this fact that by working in collaboration with each other, our organizations can contribute well towards the betterment of women.
I want to mention here that we are a newly formed non-profit organization. Since we have just formed our setup, it is difficult for us to fund all the expenses which are expected to organize the welfare event. In addition, we also lagging in terms of experience in this field. Keeping in view these things, it would be better if a great organization like yours, with vast experience in the field of social welfare services, collaborate with us and become our charity partner.
To make an awareness in the society, we have planned to organize an essay writing competition. The writers are expected to come up with innovative ideas as to how a sense of responsibility in society can be built up regarding women's education. Winners of first positions will be awarded cash prizes and educational scholarships.
By establishing a partnership with a worthy company like yours, our non-profit business relations will be strengthened as well. This relation will provide benefits not only to our organizations but also the society. Waiting for your positive reply in this regard.
Sincerely.
[Your Name]
[Designation]
[Company Name]
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