To
[The Recipient]
I am Kim from “Rising Sun” organization which is a non-profit organization and works for the betterment of women across the country. Through this letter, I wish to introduce my organization to you and make a formal request to establish a charity partnership with us. 
Our organization works for the betterment of women in society. We have an aim to inculcate awareness in the minds of deprived women through education. It also aims to give them their right place across the country. We strive hard to make this world a peaceful place to live in where there are equal opportunities for both genders, without any discrimination. 
For this noble purpose, we raise funds and invite various renowned firms like yours, to make a partnership with us for charity purposes to achieve our noble target. For this purpose, various shows, concerts, and conferences are organized by us in underdeveloped areas.
Currently, we are looking forward to finding a company to become our charity partner. For this purpose, we are going to arrange a musical concert on [date]. The sole purpose of arranging such an event is to raise funds which in turn will be used for the betterment of society. Surely, by means of this event, we are going to capture much more familiarity and fame and secondly, it will also be an advantage for your company.
I have tried my best to explain all the things. Now, if you agree to become our charity partner, send your reply as soon as possible before this event. Waiting for your positive response in this regard.
Sincerely.
[Your Name]
[Designation]
[Company Name]
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