Date:
Subject: Notice of non-compliance of order [X]
Mr. Morris,
This letter must be treated as a legal notice which is being sent to you by the undersigned after receiving instructions from the client, Amit Mishra, CEO of [ABC] industries in response to your non-compliance with the order.
The client of the undersigned informed that he placed an order for the purchase of [name of goods] on [date]. The order was delivered on time and the product was also tested for its quality. Reports received after analysis from the quality testing laboratory revealed that the material used in the making of the product was not of good quality which proved that you have shown non-compliance with my client’s order.
Owing to your non-compliance, my client had to bear a huge loss because of your dishonesty. Therefore, as per the terms and conditions of the contract, which was signed between both of you, my client has the right to recover the amount in lieu of loss which he had to bear. You are hereby informed through this notice to pay $6000 to my client within 10 days of its issuance. Failing to comply with the instruction will result in the initiation of formal legal proceedings against you.
Name of advocate
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