[Company Name]
[Address]
[Contact/Text]
To
[The Recipient Name]
Subject: Requesting upgrade of school science lab
Dear Sir,
I hope you will be doing well. My name is Anderson, a student of O-Level. On behalf of my whole class, I am requesting you to upgrade our school’s science laboratory through this letter. Most of the equipment, being used in the laboratory, is broken and we have noticed that some of them are even rusted and seem that these have never been washed properly. Usually, in such a condition, equipment loses its reliability and does not remain usable. But I regret to say that we have to perform the practical work with some old and rusted instruments which are not good.
The laboratory is left with only a few chemicals and measuring instruments such as meter rods, measuring tapes, etc. Learning new things and gaining new knowledge through experimentations has become impossible for us in such a poorly conditioned laboratory and we are not gaining as much as is required at this level of study.
Dear Sir, I want to mention here that the focus of modern-day teaching is mostly on the project and inquiry-based learning rather than bookish knowledge. These two modes of study are only possible when our school will be equipped with a well-established laboratory. Also, to compete with other school children around us, we need an upgraded science laboratory in our school.
After consultation with the laboratory attendant, I have made a list of all the chemicals, reagents, and equipment that are used frequently in nearly all experiments. It will really be a great virtue from your side if you arrange all the laboratory material as per requirements. We really wish to see the new and upgraded science laboratory as soon as possible. Thanking you in anticipation.
Yours obediently,
[Your Name]
[Designation]
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