To
[The Bank]
[Address]
My name is Alex, chairman of System Operations and I intend to introduce my company and establish long term relationship with your bank. Our industry has recently been set up and it has taken on its board the experienced software engineers and experts IT professionals.
Based in Michigan, the company is being smoothly run by five professional board of directors who earned their name in the software industry after a years-long struggle and they have worked with many top-ranked software houses in the country before joining our company. 
As far as the rest of the employees are concerned, they have a different ethnic and lingual background, come from surrounding areas, and had either worked with other software industries or developed their own software independently. Soon after our establishment, we have been able to make our repute in the market because of the top quality IT solutions we provide to our clients. As the chairman of this company, I have been given the responsibility to request you to open bank accounts for the company and its staff.
I already have a saving account with your bank and I am very happy and satisfied with your customer-oriented services. I thought it would be beneficial for the staff if they also become your account holders. Please facilitate us and open an account in the name of system operations as soon as possible. All the required documents will be provided to you whenever you demand.
The account opening form for the company has properly been filled and attached to this letter. Moreover, we require you to provide us with online banking. I have enclosed other relevant documents for verification purposes. In addition, authorized signatures of directors and company insurance certificate letters are also being attached herewith. For the staff, I request you visit our company office so that they would personally submit their respective documents and prove their identification.
In terms of transactions, we are expecting a range between $500,000 to $600,000 minimum. This amount is expected to be increased as soon as we expand. I hope you have got enough information through this letter in lieu of an introduction. I would like to meet you in person so inform me through email regarding this.
Yours sincerely.
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