Date:
To
[The Recipient]
[Designation]
[Department]
RE: Request for food allowance
This message is meant to make a request for a food allowance. Most respectfully, it is stated that I need a food allowance on monthly basis. The salary that I get each is not sufficient to meet my food expenses and this thing is becoming problematic for me. There are some less expensive food pints near the company but they do not provide hygienic food. I got food poisoning after eating from there. The restaurants that provide hygienic food are much expensive and I cannot afford to eat from there. 
Half of my salary is spent on paying rents, bills, and food expenses and I cannot manage the whole month with the amount. Considering all the above-mentioned situation I request you to give me a food allowance in addition to my monthly salary. This would be an act of kindness on your behalf.
[Your Name]
[Designation]
[Company Name]
Ref: [X]
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