18 February 20XX
John Adam
1111Street
(0000) 7777-9999
Dear Mr. Adam,
I am Linda Hutcheon, living in your ABC compartment.  I had informed you numerous times about the repair that needs to be done in the house but you did not respond. Not only this I also called you so many times on your landline number but you did not even bother to receive my call. So, I am writing this email to you to attract your attention to the maintenance of the house.
As you know very well that the weather in Hampshire has come to the freezing point now but there is a lack of water supply in the house and due to this, we have to face a lot of problems. Moreover, there is a non-availability of electricity, it comes only for a few hours in the daytime because the wires are broken and it also causes a short-circuit. I have four children and they all are of young age and I do not want them to face any kind of trouble, so I want you to repair the house. I will also send you the details of the things that I have repaired already and I want you to pay me for this.
I hope that you will understand the situation well and will do something for repairing the house. I want you to do this before the start of the coming month and it is already the 18th of the month. You can visit as well to look upon the condition of the house. I would be very thankful to you if you took prompt action regarding this.
Regards,
Linda Hutcheon
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