Date:
Re. Recommending Mr. Chandler for the Designation of Assistant Finance Manager (B-9) in the Spring Recruitment Plan 2021.
Dear Bryce,
This letter has been penned to you to communicate a recommendation. I hereby recommend Mr. Chandler for the post of Assistant Finance Manager (B-9) that has been vacant since last week.
It has been brought to my attention that [X] Airlines is open to recruit and invite applications and recommendations of serious and professional employees who can work in a strictly professional environment and able to chalk out solutions to meet short deadlines in the field of finance and accountancy. I am glad to inform you that I have some eligible one to recommend as Assistant Finance Manager.
Mr. Chandler has been a bright student and competent research at Leland Stanford Junior University, Stanford, California. After completing his graduation in Auditing and Finance Management, he enrolled himself as an internee in Harvard Research Program. After completing his internship, he started working under my supervision in [X] Airlines as Assistant Finance Manager (b-8) that was later promoted to B-9. He has worked under my supervision for five years. He is well experienced, well-adroit in the forte of finance, and capable of handle mega projects and internal financial affairs.  
He has been a great asset to our company and we believe that he could be exceptionally great at [X] Airlines. [X] is one of the top airlines, thus I understand that Mr. Chandler can participate a lot by his professional and analytical approaches. He can multitask while being extroverted, subtle, and preserving. I am glad to recommend this upbeat person as Assistant Finance Manager in [X] Airlines.
Please do not hesitate to inquire about anything related. His CV and other required documents have been enclosed. You can contact me by writing to me at [email]. I thank you for considering and reviewing my recommendation. Thank you.
Regards
Leonard A Flock
Senior Auditor and Finance Director
[X] Airlines, San Diego, CA, USA
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