Date:
To
[The Recipient]
Re. Thanking you for the Generated Experience Certificate on the Completion of the Internship in Youth Skills Program 20XX-20XX w.r.t Youth Skills Internship Program 20XX-20XX Referring to the ad no. 2321c/20
Dear Sir, I am Jeremy Hopkins from San Diego, CA. I worked as an internee in your organization in Youth Skills Program 20XX-20XX. With reference to the subject cited above, I am writing this to thank you for giving me an opportunity to work here as an intern and providing me with the experience certificate. I am also grateful to you for providing me the chance to learn a lot of new things and acquire the best of skills. Working in this organization and learn something while staying under your supervision was always a dream for me.
I had applied for the internship under Youth Skills Program 20XX-20XX as a Junior Instructor and joined the organization on 20th March 20XX. Due to coronavirus, we had to do most of our work online with the use of virtual instruments. During my working period, I learned a lot of new things and improvised my communication skills.
I worked as a communicator and instructor while teaching basic communication skills to the youth of eighteen to twenty years. I learned a lot while teaching and communicating with the students and youth coming for acquiring skills. I also encouraged them for the betterment and prepared them for the future. The skills and lessons I learned in TFLT Organization will help me in building my career in instructing and teaching.
I am grateful to you for providing me with the experience certificate which will add to the slot of working experience in my CV and make its outlook worthy and professional. I thank you again for all the considerations you made for me.
Regards
Jeremy Hopkins
Instructor in Communication and Professional Skills
TFLT Organization, San Francisco, CA, USA
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