Date:
To
[The Recipient]
Re. Thank You Note for the Experience Certificate
Dear Sir/Madam,
I am extremely delighted and thankful to you for the experience certificate I was provided with. I started working as an Intern in the Department of Human Resources on 3rd August 20XX. It was a six months’ internship program that was later extended by March 20XX. I would like to appreciate the company for its professional and integral staff who remained very helpful and cooperating. All of them treated me very well and taught me greater skills on every step.
In this internship, I learned and improvised the skills of professional communications, networking, and organizational skills. Moreover, I learned how to communicate and frame my ideas into something functional and operational. The internship made me more confident and made me acquainted with a lot of new research skills and available data. I also learned to understand the digital stocking. I acquired management skills and practiced the best of them.
With this internship, I got the chance to showcase my skills and identify and employ them accordingly. The provided experience certificate will add to my resume and make up its professional outlook. I appreciate your consideration, help, guideline, and sincere insights to teach me. Thank you.
Regards
Chandler Hooks
L-95, Stone Walls Square, Broncos Road
San Francisco, CA, USA
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