Date:
To
[The Recipient Name]
My name is {Enter Name} and I work in your {Mention Department} as {Mention Designation}. The reason behind writing this letter to you is to bring a serious issue to your attention so that things could become but easier and smooth. I have been facing some behavioral issues at the workplace by one of my seniors named {Mention Name}.
Last week on {Mention Date and Day}, we were working on a report together and he was supposed to guide me since it was my first report of this kind. But he scolded me every time I tried to ask him a question. I somehow, ignored that considering there must be some real pressure on him regarding deadline and so on, but this did not end here.
This behavior has become kind of a routine matter for him and he never spares a moment to insult me no matter what. Therefore, I request you to take the matter into your account and solve it accordingly so that before coming to the office I do not have to worry about this unhealthy atmosphere that I have been facing for no good reason.
Hoping to hear from you soon!
Sincerely,     
[Your Name]
[Designation]
writeletter2.com


w


riteletter2


.com


 


 


Date:


 


To


 


[The Recipient Name]


 


My name is {Enter Name} and I work in your {Mention Department} as {Mention Designation}. 


The reason behind writing this letter to you is to bring a serious issue to your attention so that 


things could become but easier and smooth. I have been facing some 


behavioral issues at the 


workplace by one of my seniors named {Mention Name}.


 


Last week on {Mention Date and Day}, we were working on a report together and he was 


supposed to guide me since it was my first report of this kind. But he scolded me every time 


I 


tried to ask him a question. I somehow, ignored that considering there must be some real 


pressure on him regarding deadline and so on, but this did not end here.


 


This behavior has become kind of a routine matter for him and he never spares a moment to 


in


sult me no matter what. Therefore, I request you to take the matter into your account and 


solve it accordingly so that before coming to the office I do not have to worry about this unhealthy 


atmosphere that I have been facing for no good reason.


 


Hoping to 


hear from you soon!


 


Sincerely,


     


 


[Your Name]


 


[Designation]


 




w riteletter2 .com     Date:   To   [The Recipient Name]   My name is {Enter Name} and I work in your {Mention Department} as {Mention Designation}.  The reason behind writing this letter to you is to bring a serious issue to your attention so that  things could become but easier and smooth. I have been facing some  behavioral issues at the  workplace by one of my seniors named {Mention Name}.   Last week on {Mention Date and Day}, we were working on a report together and he was  supposed to guide me since it was my first report of this kind. But he scolded me every time  I  tried to ask him a question. I somehow, ignored that considering there must be some real  pressure on him regarding deadline and so on, but this did not end here.   This behavior has become kind of a routine matter for him and he never spares a moment to  in sult me no matter what. Therefore, I request you to take the matter into your account and  solve it accordingly so that before coming to the office I do not have to worry about this unhealthy  atmosphere that I have been facing for no good reason.   Hoping to  hear from you soon!   Sincerely,         [Your Name]   [Designation]  

