January 14, 20XX
Mark Hutcheon
ABC School
Bedfordshire 2345 Street
Dear Mr. Hutcheon, I am sorry to inform you about the poor performance of Ms. Juliet who is teaching the English Language in your school. I should have written it earlier to you about this, but I did not. I met personally with Ms. Juliet and complained to her that my son Adam is running down in his performance and he has got B grades in all the subjects, but she did not give an ear to what I said. This time in final exams he got F grades in all the subjects.
He was the class topper since class one but as he promoted to class 7th all his progress went down. I asked him about these falling grades and he told me that his teacher does not pay attention in class activities and does not teach them well. Not only Adam but his other classmates have also complained about the same thing. As you know that your school is in the middle of the city and parents let their children take admission in this school, but this attitude of your teacher is not acceptable. 
I request you to please terminate this teacher as soon as possible as it is not good for the future of students. If you do not do so, the thing I can do only to let my son get admission to some other school.
I hope you will go through what I have mentioned above and will give kind consideration to this request. Waiting for a positive response from your side!
Regards,
Sylvia Plath
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