Date:
Re. Asking for a One-Bed Room in Five Star Hotel in Charleston, SC for Fifteen days 
Dear Madam/Sir, I am writing this letter to reserve a room in a nice five-star hotel in Charleston for fifteen days. I intend to visit Charleston this month with my wife and plan to stay there for fifteen days. As I am already getting your services in air tickets and tourist guide, therefore, I intend to reserve the room to stay through your travel agency.
I shall be reaching Charleston on 7th June 20XX and staying for fifteen days. During those fifteen days, I plan to visit all the tourist points and historical places in Charleston. Charleston is famous for its great services and best guides; however, I would love to get your services in this regard. Our stay will be of fifteen days i.e., from 7th June 20XX to 22nd June 20XX. During our stay, we shall need a luxurious two-person bedroom having a small sitting or guest area. Along with other utilities, I would like you to make sure the quality of internet and room services.
Moreover, we shall need a taxicab to visit the places in Charleston, and for that sake; I would like you to book a cab for us for all fifteen days from 12 PM to 9 PM. I am completely relying on your services and promised quality; therefore, I hope I will not be disappointed. I hope that a great impression of your travel agency shall be engraved in my mind for future visits. I thank you in anticipation and request you to make sure of the quality and in-time reservations. Please find the required documents and a copy of the ticket enclosed. Thank you.
Regards
Carole Bennet
90-D Defrocks Street,
San Diego, CA, USA
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