Date:
Re. Requesting One-Person Bedroom Reservation in Three Star Hotel in Boston, CA
Dear Loman,
I am Melinda Malcolm from Las Vegas, Southeastern Nevada. I am already acquiring the services of your travel agency for my visit to California. I had applied for the urgent ticketing that I received today in the morning. I am planning to extend my stay in Boston due to my work commitment. I have to stay in Boston, CA to visit some tech companies and meet their entrepreneurs.
It will take me at least one week to stay in the mainland city of Boston which is extendable depending on work completion and target accomplishment. I have chosen to reserve my living place through your travel agency. I would prefer to live in a one-person small bedroom in a three-star hotel giving all the utilities and quality housekeeping. Moreover, I shall need a tourist guide for two days on the weekend.
I shall land in Boston International Airport on 2nd June 20XX and shall stay there till 9th June 20XX. I have my extendable return ticket for 10th June 20XX booked through your travel agency. I have always been using your travel agency for my international or inter-state traveling and have never been disappointed. I hope I shall not be disappointed this time as well.
I have attached all the copies of the required documents. Please find my pictures for the identity verification enclosed. I also request to prioritize quality over any other thing. For more please feel free to contact me on +[X]. Thank you.
Regards
Melinda Malcolm
70-C ST Avenue, 55000
 Las Vegas, Nevada, USA
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