09 January 20XX
Thomas Addison
Florida, ER456
Dear Mr. Addison,
As the CEO of the company, I have a very close association with all the employees working in my company. Louis in my view is one of the willful and organized employees here. He has been working with us for the last five years and I have observed him as a well-mannered person and would like to recommend him for the post of assistant business manager in your organization.
He belongs to a noble family and his father Mr. King was also an employee here. Both father and son were truly hard-working, and Louis inherits all the good etiquette that a working employee should have. He has always been available to us whenever we asked him for, and he considered this organization as his second home. He has proved a very hardworking and efficient worker from day first till now and has tried his level best to provide the company best of his services.
As he has done his major degree in Business Management, so his management and commanding skills have helped us to execute the plans that were of great help. He has eloquent communicational and writing skills and can analyze problems and suggest a feasible solution to them.
Keeping in view the above-mentioned traits, I would like to recommend Louis for the post of assistant business manager in your organization. I hope he will also demonstrate his eloquent skills in your organization too and would prove really an asset for you. I wish him the best of luck for a bright future ahead.
Regards,
Aden Walker
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