Date:
To
[The Recipient]
[Business Name]
Re. Announcing Mr. Fredrick as a New Real Estate Agent of HORK Estates.
Dear all, communicating with you all as our clients and customers is always nothing but a great source of pleasure and satisfaction. Making and seeing our clients happy makes us delighted and satisfied at the highest sky. At this moment, I have also brought great news for all of you- a new and inspiring addition to the team of HORK Estates. This letter means to inform you that Mr. Fredrick has recently joined our firm as a Real Estate Agent. He will be serving the company from 1st August, and he will interact with our potential customers and clients on the very day.
HORK Estates is a real estate firm that helps people in purchasing and selling their properties. HORK Estates has made it so easier and smoother to buy and sell a property. HORK has completed more than 500 mega projects and more than 100,000 projects on a smaller scale according to a recent statistical analysis conducted by the Bureau of Estate Agencies, California.
We have chosen Mr. Fredrick on high standards of professionalism, commitment, experience, expertise, and dedicated attitude. He has spent more than 10 years in the business of real estate and has so much to tell his clients/customers. One of his inspiring attributes is his passion to communicate. He loves listening to his customers/clients and their problems and then clings to resolve them with his tireless efforts.
I believe, such an incredible employee will not only prove himself best for the firm but also our valued customers and clients. From 1st August 2021, Mr. Fredrick will take charge of the Sales Department and Customer Care Head. If you are interested in selling any property in a good deal or want perfect suggestions of selling, buying, or potential investment, Mr. Fredrick would be waiting to help you.
Please, do not hesitate to call him at [contact] on 1st August 20XX or visit our head office in Boston to seek any professional advice related to real estate. We thank you for your constant support.
 Regards
Ross Cooper
Assistant Manager
HORK Estates, Boston
CA, USA
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