To
[The Recipient]
[Designation]
[Company Name]
[Address]
Subject: Bonus for [X] during COVID
Dear Employees,
Thank you all for your dedication towards work during this hard time of COVID. Pandemic brought many challenges to our lives and the impressive thing is that you managed to rise above them all. Due to hardworking employees, the company is continuing its production even during this hard time and making a significant contribution to market supply. Now, this was our turn to do something for the betterment of our employees. Therefore, the CEO is pleased to announce a 20% increase in basic pay for all employees of the company.
This special bonus is being awarded to those employees who have spent at least one year with the company. However, those with less than one year of service are also being awarded a 10 percent increase in their basic pay. At [X], we give supreme importance to our employees and strive hard for their recognition and appreciation. It helps increase the motivation level of employees in return. In addition, it is expected to lessen the worst effects of pandemics. It is a common observation that satisfied employees add 12% more to the productivity while unsatisfied ones decrease the same by 10%.
Management knows that the current pandemic is affecting the lives of employees in a bad way. It is triggering the worst job crises across the world thereby increasing poverty and joblessness. Keeping this factor under consideration, this bonus is being awarded apart from the usual 10 percent increase which is awarded annually.
We are looking forward to providing you bonus incentives on a regular and continuous basis. Thank you very much for being and stay connected with us. Stay blessed!
Sincerely,
Anderson
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