To
[The Recipient Name]
[Business Name]
[Address]
Subject: Unprofessional behavior at [X]
Dear Sir,
I am writing you this letter after receiving no response from management. I informed them several times through letters and phone calls, but they did not pay any attention to my request. Now, I wish to seek your assistance in solving my frustrating problem which is the unprofessional behavior of our marketing manager at the workplace. He is famous for his unprofessionalism in terms of scolding, humiliating, and even beating the employees. Moreover, he uses vulgar language at the workplace over the matter of small mistakes. In short, his rude and unprofessional attitude has placed the good name of the company at risk.
Our marketing manager has created a hostile environment within the office which is not conducive to working. On [date], he called me in his office and asked me about an assignment that was incomplete at that time. When I told him the reality, he started scolding and abusing me and got furious. I remained silent because it was my duty to complete the assigned task on time. Unfortunately, the situation became worst when he slapped me and kicked my body several times.
Sir, I want to maintain the good repute of my company, otherwise, I could have lodged a police complaint against his act. At the same time, I want to make you realize that such rudeness committed by a boss is not acceptable at any cost. I request you to enquire about the matter personally and direct the marketing manager to behave professionally. I am also enclosing a signed document of all my colleagues who witnessed the incident. Your prompt action is required to solve this frustrating problem.
Thanking you in anticipation.
Sincerely,
John Smith
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