Date:
To
[The Recipient]
[Company Name]
Re. Exculpation for Not Working due to Sickness
Dear Madam,
This letter has been written to exculpate and excuse my schedules in previous days. I have been suffering from Diarrhea for the past two days. Due to the severity of the infection, I had to stay in the hospital for 30 hours to get proper care and treatment. I, somehow, managed to inform the office authorities about my absence and the cause. However, I did not receive an email or message of acknowledgment; rather I received an assignment to work upon after two days.
Ma’am, because of severe diarrhea, my body lost an ample amount of water and minerals due to abrupt water retention. It has caused a mild nephrological infection and weakness in the body. Due to weakness, I am unable to sit for long hours to work. Therefore, I am attending the office but not assuming big assignments as I have no potential to do it physically for now. My physician has also advised me to rest for one week and take good care of my diet these days. I have enclosed the prescription of my physician as evidence.
I have sent three emails to the relevant department to inform them that I am not able to work on the given assignment but I was replied to with harsh and blameworthy words. Therefore, I request you to take notice of this. It will be of huge importance if you ask the relevant supervisor and direct him/her to give this assignment to any other employee. I shall be grateful for this mercy of yours.
Regards,
Paula James
Assistant Manager, WBR
GHK-SK Groups
Danes Heart Square, Orlando
Florida, USA
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