Date:
To
[The Recipient]
[Business Name]
Re. Announcement of the Shifting the Office
Dear all,
This letter is to announce the small shift in the location of our business. Our store that was located at the Upper Mall, Second Avenue has been shifted to the Upper Mall Seventh Avenue. The shift has been caused by the legal forces and Land Acquisition Services of California.
The Upper Mall, Second Avenue has been clarion voiced as a residential area, and therefore, authorities have demanded an instant evacuation of the place. The store also has a manufacturing department and warehouse and the legal forces do not allow to open a manufacturing unit or warehouse in a residential area. 
Therefore, we have decided to move the store to the Upper Mall, Seventh Avenue. The newly acquired location is also one of the prime locations for the body of construction and building stores. The whole area is filled with building and construction material stores. There would be enough competition for our store that has recently been moved there. To act upon the Land Acquisition Services Act 2020, we were compelled to make the move.
At this point, we expect a lot of support from our valued customers and clients. There have been made no changes in the timings and staffing of our business. Please call at [cell#] if you have any questions. We thank you for your love and support.
Regards,
David J.
Proprieter
Jester Constructions and Raw Materials
L-432 Upper Mall, Seventh Avenue (new address)
San Diego
CA, USA
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