Date:
To
[The Recipient]
[Designation]
Re. Announcing the Permanent Closure of the Business with Immediate Effect on Account of Current Deficit
Dear Customer/Client, 
This letter is to inform you all that we are closing our business because of the current deficit countered by the company. This unexpected decision was taken because of the excess of liabilities over assets of the company. Moreover, the company is unable to carry out all the taxes and liabilities. Therefore, it has been decided by the board of governors that the company shall not be able to continue its business.
Our customers and clients are our assets. They are valued more than our production and profits. Therefore, it is important to communicate the decision to you. We are open for the next twenty days to settle the outstanding invoices. You are requested to pick your items up from the stores, if any, before 31-08-21.
To settle the liabilities of the company, we have struggled much and tried every other possible way. Hence, closure is the only solution to the deficit. IRS has also been informed about the closure and its reasons. Thus, we extend our gratitude to our customers and clients who made our business one of the best and well-renowned businesses. Do not hesitate to reach us through our official website or contact number. Our website is [website] and UAN is +[X]. Thanks for your support and love.
Regards
Jennifer Auston
Assistant Manager
Rexters Store
342-D Nickelson Street, San Diego
CA, USA
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