Date:
To
[The Recipient]
[Designation]
Re. Announcement of Permanent Shut Down of the Business
Dear Ross,
I am writing this letter to announce the permanent shut down of our business. We have decided to leave the business of clothing store on account of COVID-19. Covid has been one of the most impactful factors on the business. The freshly started businesses have been immensely affected by the lockdown and coronavirus spread.
Our business deals in premium clothing and refined fabric. Our business is known as one of the best clothing stores and exports more than 48% of its products. Our clads are famous all over not only in America but also in Canada and Mexico. We use high-quality fiber for our fabric. We always had had specialized and competent staff ardent in textile and efficient in the mechanics of business and professionalism.
Covid-19 and a series of lockdown implications have struck the business badly and broke its spine. It has become difficult to continue the business as we are under huge debt and deficit. Our assets are much lower than the liabilities asserted on the business by the Local Business Analysis of Sacramento. 
We thank you for your support and love. Our cosmetics wing shall remain open. No impact of this closure shall be asserted on the cosmetics wing of the business. We are open for one week to return all the outstanding invoices or items for alterations. You are requested to pick your items before 10-08-21. Contact us at +[X] or visit our website [website] for further.
Regards
Jeniffer Geller
Assistant Manager
D-Clads
D-0901 Cashwis Road, Orlando
CA, USA
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