Date:
To
[The Recipient]
Re. Announcing the Hiring of a New Distributor for the Latest Launched Gross (Multivitamins
Dear all, this letter serves as an announcement letter purporting to manage the new patterns of distribution for the said product. With reference to the above-cited subject, it is announced that we have hired Mr. Medlrum Williams as a distributor for the company. The distribution of the latest launched product by our company, named Gross, shall be supervised by him. He will be looking after all the distribution patterns of this product from 12-08-21. He will be joining us from 12-08-21 i.e., from tomorrow.
We, recently, have launched our multivitamins product named Gross which seems to be high-demanding in the market as it is made with organic ingredients and is highly effective. It is not possible for the earlier distributors the complete all the targets of distribution for this product. To cater to the demand of the supply, we have taken Mr. Melrum Williams.
Meldrum Williams has a diploma in Marketing Skills from the Gales College of Marketing and Business Skills. He has wide experience of working as a distributor and marketing Seargent. He has eleven years of working experience in this field and has been attached to several high-profile manufacturing companies. He has excellent communication skills and is ardent in business dealings with local companies, stores, and vendors. 
Having distributors with unmatched skills and competency avoids a lot of stress and workload for manufacturers and they can focus better on the core of their business. Hiring Mr. Meldrum Williams as a distributor/supervisor distribution was a much-awaited time for us. We are glad that he will be working with us from now. I hope you all will cooperate with him on professional terms and prove yourself a strong and courteous team. Thank you.
Regards
Nelson Forks
General Manager
I-Dex Group of Companies
R-320 Helley Tower, Sector G, R/23
San Diego
CA, USA
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