Date:
To
[The Recipient]
[Church Name]
[Address]
Re. Announcement of Mr. Golf’s Death to the Church Authorities to Arrange Obsequies for the Deceased
Reverend Head of the Church/Pastor,
I am writing this letter with much grief and sadness as it is intended to communicate and announce the death of Mr. Golf, a resident of Summit, Sacramento. Mr. Golf was an associate of the Denver Legal Firm, a renowned group of private and civil lawyers. He was one of the best and prestigious lawyers in the city. He was 49 years of age. His death has been caused by an unfortunate accident in which 3 other people died and several have been injured.
The accident took place when Mr. Golf was coming back from the Inter-State Legal Convention of 2020. He was riding in a bus which was hit by another bus. The casualties told are much less than anticipated but we lost Mr. Golf in this accident. To support and console the family, relatives, and friends of Mr. Golf, we request the church authorities to provide services for the obsequies of Mr. Golf.
Any appropriate time in the afternoon can be settled between 1 PM to 5 PM. On confirmation by the Church authorities, we shall invite all the relevant members and other people for the funeral rituals. Please let me know the exact time of the funeral rituals and more about the funeral services. My phone no. is [X]. Thank you.
Regards
Mrs. Raymond Golf
P-901 RBD Flats, Summit
Sacramento
CA, US
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