Date: ]DATE]
To the Human Resource Management Officer,
Human Resource Department,
Mississippi, United State of America
Dear Mr. Shaw, with due respect, it is stated that this letter is being written to explain my stance on the theft allegations charged on me. There have been rumors spreading about the alleged incident where I have been shown as a criminal or a thief in the company. People usually have a habit of spreading false stories against others or just believe in the half-truth that shatters the reputation of others drastically.
Sir, it is very true that I have been caught in the camera taking some papers from the office of the senior Manager’s drawers which I would not deny. It has been my constant routine to keep my old letters of my family members in UAE in those chests of drawers where other important and official files are kept safe. In a drawer near those, I kept all those letters as I felt that my letters and my diary are safer here in the officer as I live as a paying guest at a place that has toddlers that keep on messing with my things around.
Thus, after my promotion to the higher post, I shifted all my things to my new office but completely forgot to pick my personal documents and letters with me. The moment I was caught in the camera, I was merely checking my things if they were still in place.
If you still have any doubts regarding the reason I have given you, you can always check the drawers as my letters would still be there because I never got a chance to take them with me. You can also counter-check with my assistant as he knows everything about it and he will let you know the same truth that I just stated. It is hence, stated that all the theft allegations on me are completely baseless and are false.
I hope that you will believe me and will let the top management about my innocence proved in this matter. I hope my dignity and repute recover this was in the workplace now. Looking forward to your action.
Yours respectfully,
Thomas Johansson
Associate Manager
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