To
Mr. Barb Dolores.
From
Carter Stevenson
Owner of Sunnyside Condo
31st August 20XX
Dear Mr. Barb,
I regret to inform you that I cannot accept your request for the extension of tenancy. I signed a contract with you on 31st August 20XX and now after a year, the agreement has ended. This clause was clearly mentioned on the contract papers you signed. I can allow you to stay for 2 weeks more while you look for another residence however, I won’t be able to accommodate you beyond that.
A new tenant has expressed his wish to take this apartment on 10% extra rent and he wants to move in as soon as possible. If you wish to continue your stay, you will have to agree to the rent raise and to pay your rent on time. The last two payments you made were both at least ten days late. I may consider extending our agreement if 10% rent raise is acceptable for you. If this proposition suits you, please let me know by 2nd September so I may consider it. Otherwise, you may look for another affordable place within the given two weeks’ time frame.
Please respond to this letter within a day as you are already late as per the contract.
I look forward to hearing from you.
Regards
Carter Stevenson
Signature.
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