Date:
To
[The Recipient]
Re. Permanent Retirement of Mr. Ross from the Designation of LMTC General Manager
Dear all,
I am delighted and saddened at once to inform you that Mr. Ross has been retired from the position of Local Mass Transit Control (LMTC) General Manager effective from [DATE]. Mr. Ross has served in the local government sector for 35 years of excellence and unmatched competency. I am saddened by the fact that his working career has come to an end even after extension.
Ross joined in grade 12 when he entered the LMTC Organization as an Assistant Controller in the Department of Management and ACV Transit. He was promoted to grade-14 after scrutinizing the Employment Review. He was, then, promoted to Senior Controller of LMTC. Later, in 2010, he was given the charge of Assistant Manager of LMTC. Then, he was promoted as General Manager of LMTC in the Management and Development Department.
Ross is one of the most hardworking and competent employees we ever have. Considering his honesty and proficiency, the board of governors extended the period of working to five years. These five years were marked with high-quality production of work and best of all projects. In these five years, the organization saw its sky-crapped image in the department of transport and local transit projects. His working background shows his competency and highly committed professionalism. He was bestowed the award of the most professional employee by the parent organization of mass transit USA State Mass Transport in USA State Awards 2017.
[DATE] marks the date of his last day in the office. To honor him, we have arranged a party to farewell Mr. Ross and wish him the best for his future endeavors. This party shall include only employees as per the prescribed COVID SOPs. Thank you.
Regards
Richard Gale
Director
Local Mass Transit Control
San Francisco, CA
USA
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