Date:
To
[The Recipient]
[Address]
Re. Announcement of Annual School Gala 20XX
Dear Students, 
It is to announce that the school authorities are going to arrange the annual school gala festival 20XX in September 20XX. We had to skip our annual gala of 20XX due to coronavirus and school closure. This time school is open for the students of grade X and above. The students of grade X and below are not allowed to attend the festival because of coronavirus restrictions and to follow strict SOPs. The minors are at higher risk of contagion in such gatherings, and it becomes difficult for the younger ones to follow all the SOPs completely.
The festival shall include a dancing competition, acting competition, musical competition (it includes instrumental competition as well), and swimming competition. Nevertheless, competitions are announced, and applications are invited for participation. 
The eligibility criteria for participation have been updating on our official website and official Instagram page. Final participants shall be announced on 30th August after completing audition sessions and practice. The jury shall be committed to deciding justly, therefore, no one is allowed to challenge or revocate the decision of the jury and no second judgment shall be passed. The decision by jury shall be considered only and final judgment.
You can get your forms from Mrs. Gale and Mrs. Rachel and submit them to the Directorate of Student Affairs office. You can also meet Mr. David from the Administration Wing to contribute to ideas and planning for the festival. Please follow up the announcement for the exact date and day of the festival. Call [X] for any query. Thank you.
Regards,
Jeniffer Kin
Assistant Manager
Directorate of Student Affairs
RIGIX Plus High School
P-090 Hi-Street, Orlando
Florida, USA
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